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LET 'S GET THIS PARTY STARTED!
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Pre-Party

3



Klant:     ................................................
Party:     ................................................
Datum:  ................................................
Locatie:  ................................................

Thema:   ................................................................
Kleuren:  ................................................................
Budget:   ................................................................
Totale kosten: ......................................................

Intake

1 Heeft u ooit eerder met een party planner/stylist gewerkt?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
2 Naar welke party planning diensten bent u op zoek?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
3 Ter ere van welke gelegenheid heeft u ons nodig?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
4 Waar en wanneer wordt het feest gehouden, hoeveel gasten worden verwacht en hoe
lang duurt het feest?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
5 Wat is het beschikbare budget?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
6 Heeft u al een thema in gedachte of inspiratie opgedaan?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
7 Wat wilt u absoluut wel en niet terugzien op het feest?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
8 Wat voor sfeer moet het feest uitstralen?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
9 Wat is voor u de beste manier om te communiceren?
.......................................................................................................................................................................
.......................................................................................................................................................................
 
10 Welke leveranciers heeft u nodig voor het feest (denk aan taart, entertainment etc.)?
......................................................................................................................................................................
.......................................................................................................................................................................



Intake



Brains torm



Budget

NOTITIES

Omschrijving Bedrag Uitgegeven
Benodigd

voor



Budget

NOTITIES

Omschrijving Bedrag Uitgegeven
Benodigd

voor



Leveranciers

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 



Leveranciers

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Aantal:    .............................................................
Ophalen/Bezorgen:
Datum & Tijd: ...................................................
Bedrag:  .............................................................
 

Bedrijf: .............................................................
Item:    .............................................................
Adres:  .............................................................
Tel:       .............................................................
 



Betalingen

Leverancier Bedrag Aanbetaling Openstaand Betalen voor



Betalingen

Leverancier Bedrag Aanbetaling Openstaand Betalen voor



PRIORITEIT DEADLINETAAK

To-do  l i s t



NOTITIES

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................
 

Check l i s t

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................

.....................................................
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Moodboard



Locatie indeling

TOELICHTING



MA DI WO DO VR ZA ZO

BELANGRIJKE DATA

Maand P lanner 1  2  3  4 5 6  7  8  9  10  1 1  12



MA DI WO DO VR ZA ZO

BELANGRIJKE DATA

Maand P lanner 1  2  3  4 5 6  7  8  9  10  1 1  12



MA DI WO DO VR ZA ZO

BELANGRIJKE DATA

Maand P lanner 1  2  3  4 5 6  7  8  9  10  1 1  12
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WEEK NR

BELANGRIJKE TAKEN

NOTITIES

Week p lanner

"It always seems impossible until it's done"

- Nelson Mandela
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BELANGRIJKE TAKEN

NOTITIES

Week p lanner

"Plan your work and work your plan"
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O

WEEK NR

BELANGRIJKE TAKEN

NOTITIES

Week p lanner

"Tomorrow belongs to people who plan for it today"



M
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O

WEEK NR

BELANGRIJKE TAKEN

NOTITIES

Week p lanner

"A goal without a plan is just a wish"



Draa iboek

Datum & 

Tijd
Activiteit Locatie Verantwoordelijk

Feestlocatie:     ...................................................................................................................................

Voorbereiding   ...................................................................................................................................

Start feest:        ...................................................................................................................................

Contact             ..................................................................................................................................



Draa iboek

Datum & 

Tijd
Activiteit Locatie Verantwoordelijk



Draa iboek

Datum & 

Tijd
Activiteit Locatie Verantwoordelijk



Party  check l i s t

.........................................

Verhuur

.........................................

.........................................

.........................................

.........................................

.........................................

Decora t i e

.........................................

.........................................

.........................................

.........................................

.........................................

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.........................................

.........................................

.........................................

.........................................

.........................................

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.........................................

.........................................

.........................................

.........................................

.........................................

Taar t  &  swee t s

.........................................

.........................................

.........................................

.........................................

.........................................

Leveranc i er s

.........................................

.........................................

.........................................

.........................................



Party  check l i s t

.........................................

Verhuur

.........................................

.........................................

.........................................

.........................................

.........................................

Decora t i e

.........................................

.........................................

.........................................

.........................................

.........................................
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.........................................

.........................................

.........................................
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.........................................

.........................................

.........................................

.........................................

.........................................

Taar t  &  swee t s

.........................................

.........................................

.........................................

.........................................

.........................................

Leveranc i er s

.........................................

.........................................

.........................................

.........................................
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Afronden

.........................................

Recens i e  vragen  aan

.........................................

.........................................

.........................................

.........................................

.........................................

Eva lueren  met

.........................................

.........................................

.........................................

.........................................

.........................................

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.........................................

.........................................

.........................................

.........................................

.........................................

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.........................................

.........................................

.........................................

.........................................

.........................................

Dankber i ch t  aan

.........................................

.........................................

.........................................

.........................................

.........................................

De l en  op  soc ia l  media

.........................................

.........................................

.........................................

.........................................



Eva lua t i e

............................................................................................

WAT GING ER GOED?

............................................................................................

............................................................................................

............................................................................................

HOE POSITIEF BEN JE OVER:

WAT KAN ANDERS OF BETER?

............................................................................................

............................................................................................

............................................................................................

............................................................................................

1    2    3    4    5    6    7    8    9    10

ZOU JE VOLGENDE KEER WEER EEN SOORTGELIJKE OPDRACHT DOEN?

WAAROM WEL OF NIET?

............................................................................................

............................................................................................

............................................................................................

............................................................................................

de voorbereiding

1    2    3    4    5    6    7    8    9    10samenwerking

1    2    3    4    5    6    7    8    9    10jouw omzet

1    2    3    4    5    6    7    8    9    10de opdracht

1    2    3    4    5    6    7    8    9    10............................................


